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Mississippi Library CommissionAssigned Agency Property
The following property belonging to the Mississippi Library Commission has been assigned to: 
The following property belonging to the Mississippi Library Commission has been assigned to: 
The above listed property of the Mississippi Library Commission has been assigned to me.  By signing below, I agree to accept responsibility for this property.  I understand the property is to be used to complete official agency business and when my duties no longer require use of this property or upon separation of employment the property must be returned to Business Services representative. Any damage or loss of property must be reported to Business Services representative.  Further, I understand in the event of a property audit, I will be held accountable for this property and will present it when requested for audit purposes.  
The above listed property of the Mississippi Library Commission has been assigned to me.  By signing below, I agree to accept responsibility for this property.  I understand the property is to be used to complete official agency business and when my duties no longer require use of this property or upon separation of employment the property must be returned to Support Services representative. Any damage or loss of property must be reported to Support Services representative.  Further, I understand in the event of a property audit, I will be held accountable for this property and will present it when requested for audit purposes.  
Employee Signature
Employee Signature
Date
Date
RETURN OF ASSIGNED PROPERTY:
Return of Assigned Property
Date
Date
Employee Signature
Employee Signature
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