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Mississippi Library Commission - Purchase Request - FY25 (July 1, 2024-June 30, 2025)
(Equipment, Supplies, Services)
 
Attach documentation to form if needed. If you have questions before completing the form call 601-432-4049 for assistance.
 
Instructions: 
1) Fill in blank boxes 2) Print 3) Forward for Approval 4) Forward to Administrative Services 5) Keep copy for your files 
(Required for equipment & purchases over $10,000) 
Name/Signature
Supervisor/Director:
Deputy Director:
Executive Director:
9.0.0.2.20120627.2.874785
Description Commodities/Contractual Services (Include service dates or time period if applicable)
I am purchasing
Quantity
Unit
Unit Cost
Item Total:
Comments/special instructions/justification
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