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I understand that if any asset(s) borrowed by me is, damaged, lost or stolen due to my neglect or
carelessness, I may be required to pay to the Mississippi Library Commission the value of the asset(s) as
directed by the Mississippi Auditor's Office.
Mississippi Library Commission Temporary Loan of Asset(s) 
1 - Person to whom the asset(s) is assigned.
2 - Office number where the asset(s) is normally kept.
3 - Name of person borrowing the asset(s).
4 - Office number / Location where the asset(s) will be kept while loaned.
5 - Signature of person borrowing the asset(s).
6 - Date the asset(s) is loaned.
7 - Inventory number shown on the inventory sticker affixed to the asset.
8 - Description of the asset as shown on the assigned assets form.
9 - Note additional items, such as laptop charger, laptop bag, mouse, etc.
10 - Date Asset(s) is returned.
11 - Signature of person to whom the asset(s) was returned.
 
The person who is responsible for the asset(s) is also responsible for completing this form and supplying a
copy of the completed form to the borrower at the time the item is borrowed and when it is returned.
Inventory Number
Asset  Description
Additional  Items
Date  Returned
Returned To (Signature)
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