 MISSISSIPPI LIBRARY COMMISSION
REMOTE WORK ASSIGNMENT

                                              is assigned to remote work according to the following terms:


1. Approved alternative worksite location: 


2. Approved telework schedule:
  

3. Approved equipment and supplies provided by Mississippi Library Commission to telework:


*Attach copies of additional Agency Property Office documentation (if applicable)
*Attach completed VPN Security Agreement (if applicable)

A copy of the Agency Remote Work Program Policy is located on the agency website.  I have fully read and understand the policy and will comply with the terms and conditions in the policy and in this Remote Work Assignment.   

Employee’s signature and date:  

APPROVED:
Deputy Director’s signature and date: 
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At personal residence or any other remote location condusive to completing job duties.


image2.wmf



image3.wmf


Employee shall be given remote work schedule by supervisor as approved for special situations
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determined necessary by MLC on an as needed basis. 
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Employee is to follow schedule approved with supervisor and understand they are to be 
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available on Teams and respond to all means of communication used in the normal 
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course of business.
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Employee is assigned an electronic device(s) to work remotely and said property is  
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documented with the agency property officer. 
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Employee may use supplies as needed from the agency and will inform supervisor of all
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items taken to any alternate location.
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